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SUBJECT: WORKERS’ COMPENSATION INSURANCE

Wayland Baptist University seeks to provide a workplace that is conducive to safe and injury free
performance of duties. Supervisors are responsible for the emphasis of safety to all employees and the
instruction of employees concerning the safe performance of potentially hazardous duties. Employees are
responsible for the careful performance of duties and compliance with safety related instructions given by
the supervisor.

To protect workers against the eventuality of injury realized in the course of the performance of duties,
workers’ compensation coverage is provided by the university for all employees.

Reporting of Injury - Employees injured in the course of performing assigned duties must immediately
report the injury to the employee’s immediate supervisor, then contact the Office of Human Resources to
have a report form completed. Injury should be reported even if physician attention is not sought by the
employee. In no event should the report of injury follow the date of injury by more than two (2) days. If the
employee is unable to contact the Office of Human Resources, the immediate supervisor must do so and
have the report completed.

External campuses- Employees at external campuses must report the injury to the executive
director/campus dean, then call (or have the executive director/campus dean call) the Office of Human
Resources to initiate the report form. The form will be forwarded to the campus to be completed and
returned to the Office of Human Resources immediately. A copy of the report form will be retained by the
Office of Human Resources. The original report will be submitted to the workers’ compensation carrier.

Benefits - Workers’ compensation coverage is designed to pay the appropriate costs of medical care to treat
the work related injury and to pay partial compensation for work time missed at the direction of a physician.
If the carrier does not have a report form on record when a claim for benefits is filed, it is likely that the
claim will be refused. Duplicate filing of a workers’ compensation claim with the university health
insurance program will result in the delay of the payment of the claim for the period of time necessary to
reconcile and eliminate the duplication of benefit.

Work Missed -



compensation. Sick pay and workers’ compensation pay shall not combine to equal more than the
employee’s regular pay for the period of absence from work.
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