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SUBJECT: COMPUTER SOFTWARE 

Requisitioning and Purchasing University-owned Software - The department of information technology 

services (IT) will requisition and purchase all software applications considered necessary for the day to day 

operation of the university system. The IT department will work closely with the University Technology 

Committee and the external campuses to make sure that all administrative and academic needs that can be 

reasonably met are included. All licenses for this software will be maintained in the IT department. The 

purpose of this provision is to enable the university to purchase essential software products at significant 

savings as a result of quantity discounts. In cases where quantity discounts are not available, the IT 

department will work with the requisitioning school or campus to locate the best source to purchase the 

approved software. 

An academic school or external campus may requisition and purchase academic or instructional software 

as it would textbooks or other instructional materials. However, all academic schools and external campuses 

should consult with the director of information technology services on the compatibility and security of the 

academic software being sought for the network being run on that campus. Licenses for academic or 

instructional software will be kept on file in the office of the school or campus in which they are purchased. 

Unauthorized Copying of Software - All commercial software is protected by copyrights, patents, and/or 

license agreements. Duplication of software, in most cases, is considered copyright infringement. Copyright 

violations will not be tolerated by the university. If pirated (illegal) software is found on the hard drive or 

on diskettes owned by the university, the program and data files will be erased without notice to the user of 

that machine.  



Management of Volume License Keys - In all cases, volume license keys that grant exclusive right of this 

university to use that software must be kept under tight control. Volume license keys may not be used to 

install any university-owned software on non-university-owned computers. Unauthorized use of a software 

volume license key will be treated as software theft and reported to the appropriate authorities. 

Contact for Interpretation: President 

_______________________________________________________________ 

This policy statement supersedes all previous policy statements on this subject. 
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