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  EVACUATION  

�x Stay calm. Do not rush or panic 

�x Safely stop your work.  

�x Gather your personal belongings if safe to do so.  

�x Proceed to the nearest exit. 

�x Wait for instructions from emergency responders. 

�x Do not re-enter the building until instructed to do so by 

emergency responders.  

FIRE  

If you discover a fire:  

�x Evacuate the immediate area.  

�x Activate the nearest fire alarm.  

�x Call 911 if safe to do so. Otherwise, evacuate the building and 

call 911 from outside.  

If you hear a fire alarm:  

�x Evacuate as soon as the alarm sounds. 

�x Do not open doors if they are hot.  

�x Use stairs only. Do not use elevators.  

�x Proceed to the designated meeting point.  

�x Do not re-enter the building until instructed to do so by 

emergency responders.  

TORNADO  

If you are inside:  

�x If you’re on an upper floor, go to the ground floor or 

the basement if there is one in the building.  

�x Go to the innermost portion of the building.  

�x Duck and cover for protection.  

�x Avoid windows.  

�x Evacuate the building if told to do so by building staff 

or emergency responders.  

If you are outside in your vehicle:   

�x Stop and leave the vehicle.  

�x Take cover in the nearest gully, ditch or low area.  

MEDICAL EMERGENCY  

�x Call 911. 

�x Do not approach the patient unless it is safe to do so.  

�x Send someone to meet and direct emergency 

responders to your location.  

�x Do not move the patient unless absolutely necessary.  

�x Do not take seriously ill or injured persons to the 

Wayland Nurse.  

�x 
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Mike Allen, Interim Police Chief 

Office Phone: 806-291-3492 
On-Call Cell: 806-774-4225 

mike.allen@wbu.edu 

Jami Patterson, Patrol Officer 

Office Phone: 806-291-3493 
On-Call Cell: 806-774-4225 

pattersonj@wbu.edu


	Emergency Document
	revised-bombThreatProcedure
	WBU Police Contacts
	weather

